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SUBJECT: DETAINEE TRANSPORT 

I. PURPOSE 

The purpose of this policy is to provide guidelines for the transportation and 

security of Detainees who are in the custody of the Police Department. 

II. POLICY 

The transportation and security of detainees is a potentially dangerous function.  It 

is the policy of this department to take precautions while transporting and 

securing detainees to protect the lives and safety of officers, the public, and the 

person in custody. 

III. DEFINITIONS 

Detainee - Any adult who is formally placed under arrest, any adult who is taken 

into custody and returned to the station or any juvenile who is detained 

for any offense (status, summary, misdemeanor or felony) 

 

 

IV. PROCEDURES  
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A. Detainee Search 

1. The transporting officer will always search a detainee before 

placing them into the police vehicle.  Officers must never assume 

that a detainee does not possess a weapon or contraband or that 

someone else has already searched the detainee. 

2. Detainees will be searched prior to each transport or detainee 

movement, no matter how short the stay at any destination, by the 

transporting officer. 
  (PLEAC 2.5.1) 

B. Vehicle Inspection 

1. At the beginning and end of each tour of duty or upon taking a 

police vehicle for the first time on that tour, the vehicle shall be 

inspected by the officer who will be operating the vehicle. The 

inspection shall include, but not be limited to: 

a) Checking the cage - If the assigned vehicle is equipped 

with a cage, the cage shall be securely in place and 

undamaged. 

b) All windows shall be intact and outer door latches in proper 

working order. 

c) Rear-seat door handles and window controls shall be 

deactivated. 

d) The interior shall be thoroughly searched to ensure that no 

weapons or contraband have been left behind or hidden 

within the vehicle. 

e) Any contraband or weapons found shall be seized as 

evidence and documented per department procedure.  The 

on-duty supervisor shall be notified. 

f) The interior shall be inspected to ensure that there are no 

remaining bodily fluids or other contaminants. If present, 

they shall be removed prior to the vehicle being used. 

2. Prior to placing a detainee in a vehicle for transport, the 

transporting officer shall inspect the interior of the vehicle for 

weapons, contraband or implements for escape. The vehicle shall 

be searched again after the detainee has been delivered to the 

station, detention facility or other destination. 
  (PLEAC 2.5.2) 

 

C. Detainee Transport 
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1. Arrested subjects shall be transported without unnecessary delay.  

2. Detainees placed in police vehicles shall never be left unattended.   

3. Juveniles will not be transported with adult detainees. 

4. Males and females shall generally not be transported together. 

5. The transporting officer shall notify, over the radio, the Delaware 

County Communications Center (DelCom) of the following 

information; 

a) Number of detainees being transported; and 

b) Sex of the detainee(s); and 

c) The starting location and destination of transport; and 

d) The transporting vehicle along with the starting and ending 

mileage  

6. Detainees transported from secure holding shall be transported by 

two officers in the same vehicle. 

a) Detainees taken into custody outside of secure holding 

(street arrest) may be transported in one patrol vehicle with 

a single officer and a second officer following in a separate 

vehicle.  The second officer shall notify DelCom they are 

following the transport vehicle.   

7. Transport shall be in a vehicle with a cage except for extraordinary 

circumstances.   

a) Transport of a detainee in a vehicle without a cage shall 

only be authorized by the on-duty supervisor or his 

superior. 

8. All detainees, juvenile and adult, shall be handcuffed (double-

locked) during transport (See Section III. F. Detainee Restraint). 

9. Detainees shall not be handcuffed to any part of the vehicle. 

10. Officers shall make reasonable effort to seat-belt detainees for 

transport; however, officer safety shall not be compromised in 

order to place the seat belt on the detainee. 

 

 

 

 

D. Transport to Other Facilities 
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1. The transporting officer should be aware of and follow the 

procedures for the different state institutions, hospitals and mental 

health institutions, county prison(s), Magisterial District Justices 

offices, courts, and the juvenile detention center to which a 

detainee is transported.   

2. The following procedures shall apply to all facilities to which a 

detainee is transported: 
(PLEAC 2.5.3) 

a) Officers shall not enter secure areas with a firearm that are 

marked so as to prohibit weapons.  Firearms will be 

secured for safekeeping following the established 

procedure of the receiving facility. 
(PLEAC 2.5.3a) 

b) The restraints will only be removed from the detainee upon 

the instructions of the receiving officer at an institution or 

facility at the time of transfer of custody. 

(1) In an appearance in court, the restraints shall not be 

removed until the suspect is taken into the 

courtroom and the proceedings are beginning.                                                                             
(PLEAC 2.5.3b) 

E. Escape 

1. It is the responsibility of every officer involved with detainees, and 

the officer’s supervisor, to ensure that detainees do not escape 

from custody. 

2. If such an escape should occur, the involved officer(s) shall ensure 

the Delaware County Communications Center (DelCom) and the 

on-duty supervisor are immediately notified and provided with a 

complete description of the fugitive, mode and direction of travel, 

offense, and propensity for violence, if known. 

3. The on-duty supervisor is responsible to ensure that the following 

notifications are made: 

a) Surrounding police jurisdictions (without delay). 

b) The Chief of Police. 

c) The victim(s) of the detainee’s criminal act, within an 

appropriate time frame as determined by the circumstances.  

Circumstances may require immediate notification 

(especially for crimes of violence), or may allow this 

responsibility to be specifically transferred to a supervisor 

working during normal business hours. 
            (PLEAC 2.5.4a) 
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4. Officers shall prepare an incident report documenting the escape 

and other relevant information along with any other report deemed 

necessary by the supervisor. 
(PLEAC 2.5.4b) 

5. Other actions to be taken: 

a) Notification should be made to the police agency in the 

jurisdiction of the last known address of the escapee. 

b) Notification should be made to the police agency where the 

victim resides and / or works, if known. 

c) An NCIC/CLEAN entry should be made as soon as 

possible in regard to the escapee.                                                                                                 
(PLEAC 2.5.4c) 

F. Detainee Restraint 

1. The following issued restraining devices are authorized for use by 

sworn members of the Department: 

a) Handcuffs 

b) “Flex Cuff” Style Hand Restraint 

c) Detainee Restraining Waist Belt 

d) Leg Restraints/Shackles. 

2. Handcuffing / Use of Restraints 

a) Officers shall handcuff all detainees/ arrestees with their 

hands behind their back, with palms facing out or a 

detainee restraining waist belt may also be used with the 

handcuffs in the front.  In the case of multiple arrests, a 

“Flex Cuff” style hand restraint may be used. 

b) Officers shall double-lock the handcuffs when it can be 

done safely. 

3. Officers may handcuff a detainee with their hands in front without 

a restraining waist belt, or use other appropriate and approved 

restraining devices not behind the back only where the detainee: 

a) Is in an obvious state of pregnancy; or 

b) Has a physical handicap or is of advanced age; or 

c) Has injuries that could be aggravated by standard 

handcuffing procedures; or 
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d) Is of such size and/ or girth that handcuffing behind the 

back would not be possible or practical. 

4. Females will be subject to the same handcuffing and restraint 

policy as males unless in obvious state of pregnancy or otherwise 

exempted from this policy. 

5. If an officer deems it necessary to restrain a juvenile detainee 

beyond required normal handcuffing while under his control, the 

reason(s) for doing so will be stated in the incident report.   

a) Officers may use all additional authorized restraints as 

necessary to control unruly or potentially violent juveniles, 

especially those that pose a risk or harm to themselves or 

the officer.   

6. Detainees generally are not to be transported while restrained in a 

prone position. 

7. For detainees who violently continue to resist arrest or who by 

their actions pose a threat to themselves, to the public, or to the 

officers the on duty supervisor may authorize hobbling.  

a) Officers are reminded that hobbling may increase the risk 

for positional asphyxia and extra attention and care shall be 

used when transporting in this method /position.     
(PLEAC 2.5.6) 

G. Medical and Safety Hazards 

1. The transporting officer shall inform the receiving intake official 

of any potential medical and/or security hazards. This notification 

shall be documented on the Detainee Intake Report (Appendage 

#1). 
(PLEAC 2.5.3e) 

2. When a detainee who is to be transported to another agency or 

court is considered an unusual or high security risk, the 

transporting officer shall notify the appropriate agency, presiding 

Judge, or Magisterial District Justice of such condition and request 

additional safeguards.                                                                
(PLEAC 2.5.5) 

a) In such cases, the Judge or Magisterial District Justice may 

allow or direct the use of restraining devices in the court 

and/or may request the assistance of additional personnel 

for security while the detainee is at the court. 

b) It is the responsibility of each member of the Department to 

properly document all information received regarding a 

high security risk detainee.   



Haverford Township Police 

Operations Manual – Directive 2.5.1 
7 

3. Any medications, wheelchairs, crutches, prosthetic devices, etc 

should be transported with, but not in the possession of, the 

detainee.   

H. Special Transport Situations – Medical Evaluation 

1. Whenever it becomes necessary to transport a detainee who is sick, 

injured or disabled, at least one police officer will accompany the 

detainee.   

a) The transporting officer will remove the restraints only 

when it is deemed medically necessary and is requested by 

the medical staff.  Whenever possible, one wrist of the 

detainee should be handcuffed to the gurney. 

2. Any detainee who is injured prior to or during an arrest situation 

will not be transported to any prison or holding facility until they 

have been examined and released by a physician or qualified health 

care provider.  A copy of the medical release paperwork shall 

accompany the detainee. 

a) Refusal of treatment must be documented and verified by 

the officer and attending physician or health care provider.  

The officer will obtain a copy of the refusal form prior to 

transporting the detainee to the detention facility.  A copy 

of the form will become part of the incident reporting 

process. 
(PLEAC 2.5.7) 

I. Hospital Security and Control  

1. When a detainee is transported to a local hospital, for any reason, 

the following procedures shall be followed: 

a) Extreme caution will be taken to ensure that the detainee is 

isolated from other patients and is not left unattended, or 

permitted to be out of the immediate control of the 

transporting officer. 

b) The transporting officer will not leave the detainee until 

relieved by another officer or is instructed to leave by the 

supervisor. 

c) The transporting officer will remove the detainee’s 

restraints only when it is deemed medically necessary by 

the medical staff. 

d) In the event the medical procedures prevent the officer 

from accompanying the detainee, he/she will contact the 

on-duty supervisor. 
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e) Should the detainee need to be admitted, the transporting 

officer will notify the on-duty supervisor of the 

circumstances.  

f) Upon the admission of a detainee into the hospital, the 

decision on whether a patrol officer will guard the detainee 

will initially be made by the on-duty supervisor.   

g) The on-duty supervisor shall notify the Patrol Division 

Commander or on-call Duty Commander as soon as 

reasonably practicable of the detainee’s status.   

(1) The Command officer shall decide if Haverford 

Police Officers will continue to guard the detainee.  

The Command Officer may decide; 

(a) To continue to guard the detainee; or 

(b) Arrange a bedside arraignment; or 

(c) Contact DelCom for transfer of the detainee 

to the Delaware County Sheriffs; or  

(d) If appropriate under the rules of criminal 

procedure release the detainee under Rule 

519 and file the criminal paperwork.     
(PLEAC 2.5.8) 

J. Documentation 

1. Officers will complete a Detainee Transportation / Intake Form 

(Appendage #1) for all persons, including juveniles, in custody.  

This form will be forwarded to Records Unit, scanned and attached 

to the multimedia file in Metro ALERT records management 

system. 

2. Any transport of a person in custody shall be properly recorded on 

the Detainee Intake Form (Appendage #1).  

3. The transporting officer will obtain a signature from the receiving 

officer or person and detail the detainee transaction in the 

appropriate sections of Detainee Intake Form (Appendage #1).  

4. The transporting officer will be responsible to ensure that all the 

necessary documents and paperwork are properly exchanged with 

regard to the transfer of the detainee.    
 (PLEAC 2.5.3c&d) 

5. The transporting officer is responsible for ensuring that all 

necessary paperwork is returned to the Court or the appropriate 

administrative support agency. 

BY ORDER OF THE CHIEF OF POLICE 
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Appendage # 1 
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